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Practical guide to 
electronically sign with
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After clicking the signature icon in your email, an Authentisign window 
will open, where you can choose your signature style.

Once you’ve made your 
choice, click Accept.
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Draw your signature by hand (mouse or stylus) or, more simply,  
select the style of your signature.
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Click Start to begin 
the signing process.

Click in the box 
to sign.

If necessary, indicate the 
city in which the document 
was signed. 

An arrow will appear 
at each place that you 
need to sign.  
The electronic 
signature process 
cannot be completed 
unless all signatures 
are provided. 
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Allows you to put 
the document 
aside in order to 
review it, but the 
signing will not be 
complete. 

See your progress 
at any time.

If you click elsewhere on the page 
and the step 5 window no longer 
appears, click the Complete 
button to make it reappear.

Allows you to complete the signing 
and finish the process.

Allows you to restart 
the signing process.
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Once all of the required fields have been completed, 
a window will open, offering you choices. 
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If you wish, you can create a password that 
will provide you with future access to your 
documents (in case you misplace them), but 
it is not mandatory. If you click No Thanks, the 
signature will be just as complete and valid. 

Once the signatures are complete, 
a window like this will open.

Once the signing process is 
complete, you will receive a 

confirmation email that contains 
your signed documents and 

a copy of the certificate of 
validation and completion.
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